
How to upload an updated 
article?

Step by step

Log in to your account with your username and password. Once you’re 
logged in, on ‘My Assigned’ list you’ll see your submission as well as a 
notification “Revisions have been requested”. Click on the submission.1
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On the review tab you’ll see available the ‘Notifications’ section. 
Click on the one you want to read to find the specifications of the 
request and steps to follow. Close the window to continue.
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3 When you have the updated file, upload it on the ‘Revisions’ section by 
clicking on ‘Upload File’ and follow the three steps.



4 Once you’ve completed the three steps to upload the updated 
version you’ll get  the confirmation message. Click on  ‘Complete’. 


